
N.I.V.H. REGIONAL CENTRE 

POONAMALLEE, CHENNAI – 600 056.  

 

HOSTEL RULES  

 

Hostel accommodat ion is provided by the Centre with the understanding 

that  the resident  student s will st r ict ly abide by the Hostel Rules current ly in  

force or as may be enforced from t ime to t ime. Accommodat ion in the Hostel 

cannot  be claimed as a mat ter of r ight .  The Centre’s Administ rat ion may refuse 

accommodat ion to  any t rainee who is known to have grossly vio lated the Hostel 

Rules or whose presence is likely to  disturb the peace and t ranquilit y o f hostel.  

Vio lat ion o f hostel rules will make the trainee liable to  disciplinary act ion 

inc luding permanent  expulsion from the hostel.  Students must  remem ber that  

hostel is the home of the student s on the campus and therefore,  he/she should 

behave on the campus as well as outside in such a manner as to  br ing credit  to 

him/her and to  the Centre.  A student  once admit ted in the hostel,  will cont inue 

to  be a hostel inmate throughout  the t raining per iod unless otherwise debarred 

from the hostel on discip linary grounds. Every student  must  be acqua inted with 

all the rules and regulat ions of the Hostel.  He / She must  observe them str ict ly.  

Ignorance o f rules will no t  be considered as an excuse.  

 

ROOMS 

 

1.  Dormitory type rooms having up to 8-bed accommodat ion are ava ilable at  

present .   Accommodat ion is allot ted to  t rainees as per availabilit yon first  

come first  serve basis.  

 

2.  Every student  should stay in the room allot ted to him/her.  Mutua l 

exchange of rooms after fina l allotment  is  not allowed. However,  only the 

Hostel Warden may allow as a special case  on valid and reasonable 

ground subject  to  approval by the Regional Director,  Vio lat ion of this rule 

will be considered an act  of gross misconduct  and entail appropr iate 

disciplinary act ion.  

 

 

3.  Only the admit ted students are allowed in the hostel i.e.  no squat t ing or 

lo it er ing within the hostel premises by non-residents.  

 

4.  Male students are st r ict ly forbidden from ent er ing the Gir ls ' Hostel and 

female students from enter ing Boy’s Hostel.  

 

 

5.  Format ion of Associat ion of Students on the basis o f region, caste or 

creed is not  permit ted, dur ing their stay in  the hostels.  

 



6.  All t he students have to  be present  while the Hostel Warden takes daily 

roll call/at tendance. Time o f t he ro ll call or at tendance will be fixed by 

the Hostel Warden.  

 

7.  Normally the gates of the men’s hostel are closed from outside from 10.00 

p.m. to  5.00 a.m.The secur ity guards will be available on call,  in case o f 

emergency.  

 

8.  Trainees have to  abide by the bed t ime i.e .  10.00 p.m. in t he night .   

 

9.  Students will be respons ible for keeping their rooms, corridors,  toilets and 

surroundings clean.  

 

10.Trainees are advised to keep their valuables such as  money and mobile 

phones.  The Centre will not  take any responsibilit y for any loss/damage.   

 

11.The t rainees are caut ioned to be very careful about  safety o f their  

belongings.  They should close their rooms securely when they leave the 

room even for short  periods or when t hey are sleeping. Inst itute shall not 

be responsible for the loss of such items due to theft  or otherwise.  

However,  in the case o f theft ,  the mat ter should be immediately reported 

to  the concerned Hostel Warden.  

 

12.Wet  clothes should not be kept  inside the room. Trainees may use the 

terrace open area where arrangements for drying wet  clothes are available.  

 

13.All t rainees are expected to  use water economically.  They are requested to 

ensure that  the water taps are closed when not  in use.  

 

14.Lights and fans should be switched off when not  required.   

Use o f electr ical appliances heater/Iron/kerosene stove/ inflammable items 

ins ide the hostel rooms are st r ict ly prohibit ed apart  from CD Players and 

Laptops.  

 

15.Trainees are expected to  safeguard the property of the centre available for  

common use and the fit t ings and fixtures in the hostel.   Any type o f 

unwarranted damage done to  the hostel’s property has to  be borne by the 

t rainees on the basis o f the cost  est imate of the damage d item prepared by 

the Centre.  This inc lude furniture,  electrical fit t ings,  fixtures,  doors, 

windows, fixtures in the toilets,  beddings etc.  

 

16.In case o f damage to any part  of the hostel build ings,  furniture,  apparatus 

or other property o f the inst itute,  caused by inmates of the hostel,  the loss 

shall be recovered from the persons ident ified as responsible for such 

damage. However,  if the person causing damage cannot  be ident ified, the 

cost  of repair ing the same as may be assessed , will be dist r ibuted equall y 



amongst  all the inmates of the hostel or group of inmates of the hostel 

found responsible for the damage.  

 

17.No t rainee is  expected to  be inside the hostel dur ing their class hours and  

in case the t rainee is required to  be inside the hostel due to sickness  etc. ,  

the same will be possible with the permission o f the head o f the  respect ive  

Dept t . If any t rainee is found outside dur ing their class hours,  they will be 

marked absent  in the class at tendance register and necessary act ion wil l 

be taken against  them.  

 

 

18.No t rainee is a llowed to take out  the mat tress / bed sheets / chairs etc. ,  on 

their own for use outside their rooms.  

 

 

19.Trainees are st rict ly prohibit ed from consumpt ion of alcoho l,  drugs,  

cigaret tes and all other intoxicat ing substances in the hostel/ d ining hal l 

/campus.  Any student  found consuming such substances  or in a drunken 

state in the hostel will render himself liable for st r ict  disciplinar y act ion,  

inc luding expuls ion/ rust icat ion from Hostel/Inst itute at  short  not ice .  

 

20.No student  should keep any fire-arms, lethal weapons, po isonous things or 

intoxicants of any kind in the Hostel.  Students must  not take law into 

their own hands, but  must  report all disputes to  the hostel Warden In -

charge/Warden. All kinds of shout ing, fight ing, gambling, stealing, wallet  

knocking, malt reat ing or abusing are st r ict ly prohibited..  

 

21.Ragging in any form is a cognizable offence and severely punishable as 

per the Supreme Court direct ives leading to expuls ion from the Hostel and 

the disciplinary act ion may culminate in  his/her expuls ion from the 

Inst itute as well.  The Inst itute administ rat ion may report  incidents o f 

ragging to the Po lice for taking appropr iate act ion under the law.  

 

22.All t rainees/parents have to  abide by the hostel rules amended  from t ime 

to t ime.  

 

23.Rudeness to the Hostel Warden mess staff,  Admin staff and other  

members of staff in the campus will at t ract  severe discip linar y 

act ion.  They are expected to  behave courteously and fair ly with everyone 

both inside and outside the hostel.  

 

24.Stealing/theft ,  fight ing, smoking, drunkenness,  night  out ings,  

homosexualit y,  lesbianism, immoralit y in any form and gambling are 

forbidden in t he hostel.  

 



25.Any student  who is found to be indulging  in undesirable act ivit ies such as 

phys ical assault ,  damage to propert y,  vio lat ion of hostel rules etc. , will be 

liable to  the fo llowing punishments:  

 

a.   He / she will be expelled from the hostel.   

b.   A record of his / her misconduct  will be made in t he personal file.   

c.   The cost  of damage will be fully recovered from him / her

 together with pena lty.  d.  He / she will also be fined

 commensurate with the o ffence commit ted.  

 

 

DINING HALL / MESS  

 

26.Hygienic vegetar ianfood is prepared and served to all the hostel inmates 

dur ing their stay in the hostel.  

 

27.Timings of the mess are as fo llows 

 

 Boys Gir ls  

Break fast  8.00  a.m.  8.00  a.m.  

Lunch 1.00  p.m 1.00  p.m 

Dinner  7.30p.m 7.30  p.m 

 

28.Trainees are required to st rict ly fo llow mess t imings and no t rainee is  

allowed to take food to their rooms. Students are advised to  always  

maintain decent  table manners.   

 

29.Trainees are not  allowed to take or reserve food for their fr iends for their  

consumpt ion later.  

 

30.No t rainee is allowed to cook food in the room.  

 

31.The mess commit tee consist ing o f t rainee representat ives will decide 

about  the menu at  the beginning of the course and can be considered for  

modificat ions dur ing the next  mess committee meet ing only .  

 

32.I f there is any compla int  about  the meals,  the t rainees are expected to 

inform the Warden / Hostel Incharge only.  

 

33.I f any t rainee is  away from the hostel and if he/she requires meals ,  the y 

have to  inform the Warden in advance.  

 

     33A. A Mess Token will be issued only to  Parents/Guardians (Whose names 

are registered at  the t ime o f Admiss ion.)  

 

 



34.Volunteers among t rainees are welcome  to coordinate with Warden /  

kitchen staff in serving the food / water to  t rainees .  Vo lunteers can a lso  

help clean the hostel rooms in coordinat ion with Hostel Warden / Asst .  

Warden.  

 

35.All the t rainees are expected to be courteous to kitchen / cleaning staf f.  

 

TRAINEES MOVEMENTS  

 

36.  Hostel students shall not leave the campus without  prior permission 

and without  the gate pass o f the Warden In-charge/Hostel Warden. They 

shall have to  apply in prescr ibed form in advance stat ing the reason for  

leaving and the address o f dest inat ion. Hostel student  who leave hoste l 

without  the permiss ion from the concerned Hostel Warden shall be 

deemed to be missing and Parent /Guardian/Po lice author it ies may be 

int imated in consult at ion with the Director.  

 

37.Warden will issue a gate passwhich is to be submit ted to the secur ity on 

the main gate after recording the out -going t ime. Trainees are expected to 

return to the Centre within the t ime allot ted to t hem. While returning also  

they have to report  to the secur ity in the main gate about  their return and 

they are also expected to  inform Warden immediately.    

 

38.No out  pass will be issued after 9.00 p.m.  

 

39.Movement  register must  be signed  while going out  from the hostel and at  

the t ime o f reentry in the hostel by the students.   Dur ing vacat ions,  

students must  deposit  the key with the Hostel Warden.  

 

40.Dur ing ho lidays if the t rainee want  to  go out  of Poonamallee,  they are 

expected to apply in requis ite form indicat ing the place of vis it  and the 

purpose of vis it .    

 

41.Visitors / relat ives are generally allowed to meet  the t raine es with the 

permiss ion of Regiona l Director  during off hours only.   They are expected 

to  rest rict  their meet ing t ime within one hour and they have to  be in the 

vis itors place only.  

 

42.No visitors are allowed to be taken ins ide the hostel /  ins ide the rooms 

under any circumstances.  

 

43.All visitors to  the hostel inc luding the parents/guardians will have to 

make necessary entr ies  in the vis itor’s book available at  the hoste l 

entrance with the secur ity guard.  

 



44.The vis it  of men students to  the women’s hostel and vice -versais 

rest r icted.  

 

45.Students should not  arrange any funct ions or meet ing within the hostel or  

outside or within the Centre’s campus without specific permiss ion o f the 

Regional Director .   

 

RIGHTS OF HOSTEL MANAGEMENT  

 

46.Any breach o f these rules will invite an enquiry.  I f the student  is found 

guilt y,  then the Centre’s Management  will take disciplinary act ion that  it  

deems fit .  Depending on the case,  the management  reserves t he r ight  to 

take direct  disciplinary act ion, amount ing to  even expuls ion at  short 

not ice from the hostel.   

 

47.The Centre’s Management  reserves its r ight  to change these rules from 

t ime to t ime keeping the students informed.  

 

MEDICAL FACILITIES  

 

48.Regional Centre has weekly vis it ing Doctor on its rolls.  

 

49.Hostel inmates are supposed to  consult  the visit ing Doctor for any healt h 

problems.Trainees suffer ing from infect ious disease have  to leave for  

medical t reatment  at  home so that  the disease does not  spread among other 

inmates.  

 

50.In case o f need for hospita lizat ion, t rainees should inform his/her parents 

/ guardian. Parents / guardian are required to  communicate their consent  

for hospitalizat ion o f their ward to  Administ rat ive warden.  

 

51.Medical facilit ies will be provided to  t rainees for common diseases  as 

prescr ibed by the visit ing doctor or by the local phys ician . If advised by 

the local phys ician for spec ialty t reatment ,  they will be taken to  SRMC,  

Porur.  

 

52.Any t rainee willing to  avail medical facilit ies in ordinary circumstances 

shall inform the Administ rat ive warden dur ing their breakfast  t ime so that  

vehicle is arranged for their t ransportat ion around 9.00 a.m. Any request  

received after break fast  t ime will be entertained only after 4.30 p.m.  

 

 

 

 

 

 



WASHING FACILITIES  

53.Washing facilit ies are available to all t rainees free o f cost ,for washing the 

uniform items issued to  them i.e. ,  two pants and two shirts for me n and 2 

sets o f chur idhars for women every week and one bed sheet  every week.  

They are expected to  give these clothes to Warden / Asst .  Warden – 

Female on the st ipulated date so that  the vis it ing washer mancould co llect  

these clothes for washing / ironing dur ing the weekend ho lidays.  

 

54.Other items, if required to  be washed, t rainees are expected to  manage at  

their own cost .  

 

EXTRA CURRICULAR ACTIVITIES  

55.In order to  develop all round skills,  t rainees are encouraged to part icipate 

in var ious extra- curricular act ivit ies between 4.30 p.m. to 5.30 p.m. on 

all working days.   All the t rainees should assemble in the ground to take 

part  in the outdoor sports.They should visit  library,  take part  in yoga or 

sports as per their page Preference.  

 

56.Men’s and Women’s Hostels are provided with one T.V. each with a  

provision to  view the Doordharshan channels only.  

 

57.Asst .  Warden – Female will be responsible for operat ion o f T.V in t he 

Women’s Hostel while in the case of Men’s Hostel,  one / two 

representat ives o f male t rainees,  will operate T.V. Anymisunderstanding 

with regard to the operat ion of the T.V. ,  is to  be reported to Warden 

immediately and if the mat ter could not be mutually ma naged, the T.V. 

facilit ies will be withdrawn, immediately.  

 

TELEPHONE  FACILITIES 

 

58.Incoming telephone calls for the inmates between 6.00 a.m. to 8.30 a.m .  

and 6.00 p.m. to 9.30 p.m. in the evening will be allowed.  

 

59.For this purpose, separate telephone sets are kept  in the Women’s Hostel 

as well as at  Men’s Hostel.   Warden / Asst .  Warden are not  respons ible i f 

the t rainee is not  available when the call is t ransferred to  their hostels.   

 

60.In order to  provide opportunit ies to  all callers from outside,  all incoming 

calls will be rest r icted to  5 minutes only.   

 

61.No out -going call local / STD will be allowed at  any cost .  If the t rainee is  

willing to make any out - going calls ,  they will obtain the gate pass and go 

to  the nearest  PCO which is hardly 100 meters from the campus. Regional 

Centre is not  responsible for any incoming call /  at tempt  made after 9.30 

p.m. and before 6.00 a.m.  

 



ADDITIONAL RULES FOR WOMEN’S HOSTEL  

 

1.  Women t rainees will meet  the author it ies concerned on their day o f 

admission together with their parents and give a declarat ion on the guests 

to be permit ted to visit  the trainees.  Only such guests will be allowed to 

meet  the t rainees dur ing visit ing hours dur ing their stay.  

 

2.  No trainee will be allowed to go out  on their own in any day for any 

reason unaccompanied by parents / authorized guardians.  

 

3.  During ho lidays,  the parents or  the guardians author ized by the parents 

shall come and escort  the t rainees to their  homes.  

 

4.  Women t rainees will be allowed to go for local shopping / T emple /  

Church once in a week accompanied by Asst .  Warden – Female  or any 

other sighted female staff allowed by the Regional Director . The t rainees 

are expected to  inform the Asst .  Warden in advance to  enable her to  

gather other t rainees with similar requirement  to organize such out ings.  

 

5.  In the women’s hostel,  {since the Asst .  Warden – (Female) is  also staying 

ins ide the hostel},  rooms will be locked from ins ide between 9.00 p.m.  

and 6.00 a.m.  

 

6.  No male vis itor is allowed to enter the Gir ls ' Hostel without  prior  

permiss ion o f the respect ive Warden In-charge/Warden.  

 

******** 
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